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G Service overview

JOBCAN Expense/Workflow is a workflow service that can manage

cloud application forms (approval documents, expense reports etc.)
in the company. Because you can apply and approve easily anytime
anywhere by PC/smartphone, no paper interaction will occur.

Approve Manhage

G Service effect

We will solve all the troubles concerning application and approval.

Applicant Approver manager
Cannot grasp approval Cannot approve while Paper applications is hard
situation- - being out of office - - to manage -

It’s difficult to understand Due to application errors, It is hard to find past
the approval steps -- it's very hard to fix - - applications: -

JOBCAN will solve it all

Easy to Apply Approve anytime Cloud management

Approval route/status You can approve anywhere, Paper interaction does not
are visualized, so you anytime with a smartphone.j@ occur. By search function,

can easily apply without We have many functions to you can check past
confusion. prevent application errors. applications in a minute.
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[
jobcanm @ Help @ ContactUs & SXFLE | & TaThy A |

Application function
Dashboard
Apply

My applications 245 A#:E | English | 20  awlna

My files

Approval function

Approve 167

Sharing / View function Vv

Expense function v

Administrator function

Related services

- Application screen '+ User setting screen

Enter the contents and apply. You can make your own settings.
|
LR & UATLE & YaThrv K

LW EMBTIMCLDBELREETT.
User settings

BISA ML (p3)

. Notification settings

Z108)
AEBNGPR

Company info setting

LNEDOEH

Operation log

—— Approval screen

Confirm the application and approve/return.
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Screen (MOblle) 3TNV evno o0
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— Application screen——— Approval screen

Enter the contents and apply. Confirm the application and approve/return.
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TOP

JadhrKEB . — -
HRIE = — HE7A—L—H
BHETS Lt HETS
mm—g | Press the button
A on the upper left | 74-s5m
#2®5 | to open the menu
g [ R
OR%3EEY BRLEZA—LSECET BT 4 —LHFRREN
2del Iezﬁ::au o
BEE#: 2
 m EEY TN 1
9 Bl
| =ik
ﬁ;?;:i” e EE
BEE V3 S RUHE
RIAR: 2
(Hi- i) ERREARE
F— M ERBE
test
1D : 303
HEE g (wm-mn ) HEEEE
EREEE - 2 I BUEE
— Application screen - Approval screen

Enter the contents and apply. Confirm the application and approve/return.
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Overall flow

(Login ~ Apply ~ Approve)
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G How to login

What is login?
Performing authentication using the user information registered in advance to
use Jobcan is called "login".

° Access the login URL
https://id.jobcan.jp/users/sign in

a Enter your email address and password to log in

If you forgot your password, click the link below “Login”.

jobcan

Common ID Login

& test@jobcan.jp

Is this user registered in multiple companies?

[:] Save login information

_ If you have registered with a Google

account, you can login with it.
Please click here if you forgot your password
You can also login using Single Sign-

G Login with Google account on (SAML authentication) from

"Login with external ID".

B . *Setting by the administrator is
required in advance.
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e About Apply

Submitting an application form by JOBCAN is called "Apply". When you make an
application, an approval request is automatically made to the next approver.

° Click the "Apply" on the left menu

(PC) ( Mobile ) ( Smartphone )
Ja7h KA
HEE~
AvSa; BT 2
B
BS0RE—E
BoOHE—R F
BB .
AEDHMEE O ) CE
ABIS R ns7o ©
I e
(rme )
(BE15EHE
JArT TP ,-\[

* On the mobile/ smartphone screen, you can open
the menu by pressing the button on the upper left.

e Select an application form

Click the application form that matches the content you want to apply.

memARa
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e Enter content

The application form can be customized freely by the administrator.

(PC)

[=
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( Mobile ) ( Smartphone )

SaTh>WFAER logout < S
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Confirm the application content and click "Apply" if there is no problem.
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0 About Approve

Unlike paper applications, there is no need to imprint or pass an application to the
next approver, just by pressing the approval button they will be done automatically.

° Click the "Approve" on the left menu

(PC) ( Mobile ) ( Smartphone )
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* On the mobile/ smartphone screen, you can open
the menu by pressing the button on the upper left.

e Confirm application

Clicking on the application you can check details. By switching the tab
with the red frame line, you can check the applications for each status.

(PC) ( Mobile / Smartphone )
L EREBEE(17) 1T IART =T ZUF | KBRS !
[ ZIKER )
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iR . 2,222
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e Confirm the contents and approve or return

You can interact with the applicant with "comment". Once approved,
the next approver will be automatically requested for approval.
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* If you select "Return”, you can choose to either return the
application or dismiss the application.
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Notification settings

* Notification settings can be set only on PC
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0 About Mail delivery settings

JOBCAN has a wealth of notification functions. You can fine-tune to which action
you will be notified by email.

Click the “Notification setting" on the pop-up menu
in the upper right

© click "Mail delivery"

B 52 E
SBEMOREETVET,

A —)LBEE SHEBE

BREEC COA—LBRNIOEREABERTETSLENTEZT.

e Perform delivery settings for each action
By default, it is set to "deliver".
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G About “External cooperation”

By linking with an external chat tool, you can notify notices of chat as
well as email.

Click the “Notification setting" on the pop-up menu
in the upper right

© click "Mail delivery"
X% TE

BREBAOREZITVET .
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6 Select external tool to be notified and set up cooperation

R chatwork ©

APIM=22 JL—AIDEBRTZZ LT, BELEFvY ML—ACHBREZFBNENET,
ChatWorkiBAIEE EARELEY (O ENRETS

(#H)

APIb—22 (3) ChatWork A
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Webhook URL%ZE#29 5 &T. 48X LIzSlack®DF v - wJLICHBIEN B =N ET .

SlackiBXIRE O BAFELLL BIRETS
()

The cooperation method differs with ChatWork and Slack. For

details, please check Help (@) next to each logo. 15
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